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paboThI CO cy>KeOHOM MHpOpMalIMel OrpaHUYEHHOTO PACTIPOCTPAHECHHUS
B MYHUIUIIAJILHOM OIO/IKETHOM 00111€00pa30BaTeIbHOM YUPEKACHUH
ropojickoro okpyra Tosbsttu «Illkoma Ne 79 umenu [1.M. Kanununa»

1.00mme no10KeHUs

1.1. Tlopsimoxk paboTel cO ciay)eOHOM HHPOpMALME OrpaHUYEHHOTO
pacrpoCTpaHEeHUss B MYHHIIUIIAIBLHOM OIOHKETHOM  00I11e00pa30BaTeIbHOM
yupexaeHnu ropoackoro okpyra TombstTu «llkona Ne 79 umenu [1.M. Kannauna»
(manee - Iopsaok; MBY «lllkoia Ne 79») ycTaHaBiuBaeT MOPSAAOK pabOTHI CO
CiIy’keOHOW HMH(pOpMalUei OrpaHUYEHHOTO PACHpPOCTpPaHEHUs, OIpeaesieT
00SI3aHHOCTH JIMII, JOMYIICHHBIX K CIYXeOHOW HHGOpMAIMK OTPaHUuYECHHOTO
pacrnpocTpaHEHUs,, B TOM YHUCJE JIMIl, OTBETCTBEHHBIX 3a XPAaHCHHE MAacIopTa
0e30MacHOCTM W HMHBIX JIOKYMEHTOB  OTPaHMYEHHOIO  PacHpOCTPAHECHHUS,
COJIep KallUX CBEACHUS O COCTOSIHUN aHTUTEPPOPUCTHYECKON 3aIUIIEHHOCTH MECT
MacCOBOTO PeObIBAHUS JIFOJIEH M TPUHUMAEMBIX MEpax 10 €€ YCUIICHUIO.

1.2. Hannsii [lopsmox pa3paboTan B cooTBeTCTBHHM C llocTaHoBieHneM
[TpaButensctBa PO ot 2 aBrycra 2019 r. No1006 «O06 yTBepkaeHnn TpeOboBaHuUi K
AHTUTEPPOPUCTUUECKON 3aIUIICHHOCTH OOBEKTOB (TeppuTopuil) MuUHHCTEPCTBA
npocBeleHust Poccutickoit denepanuivt 1 00bEKTOB (TEPPUTOPHUI), OTHOCSIIINXCS K
chepe aestenbHOocTH MuHHcTepcTBa TpocBenienust Poccuiickoit denepanuu, u
dbopmbl macmopra 0€30MaCHOCTH 3TUX OOBEKTOB (TeppuTopuii)», DeaepanbHbIM
3axkoHOM OT 27 utonst 2006 roga Ne 149-03 «O06 undopmariuu, nHPOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTe UH(GOPMAIINI, YCTAaBOM U WHBIMU JIOKAJTbHBIMHA aKTaMU
MBY «I1Ikona Ne 79», neiCTBYIOINM 3aKOHOAATEIHCTBOM.

1.3. K cuyxebHoli wuHbOpMAIIMK OTPAHUYCHHOTO PACIPOCTPAHCHUS
OTHOCHUTCSI HecekpeTHas nHpopmarus, kacaromasics aestenbHoctu MBY «lllkomna
Ne 79y, orpanudeHue Ha pacipoCTpaHEHUE KOTOPOW 00YCIOBICEHO TPeOOBAaHUSIMU
oOecreyeHus: aHTUTEPPOPUCTHUECKON 3aIUILIEHHOCTH YUPEKIACHHUS.

14. Ha pgoxkymeHTax, coJepkalux CIyKeOHyl0  HH(pOpMaIUIo
OTPaHUYEHHOI0 pachpocTpaHeHus, mnpocrasisercs nomeTrka «ICIDy («dns
CITY>K€OHOTO MOJIb30BAHUS).

2. Kareropun TOJDKHOCTHBIX JIHII, YIIOJITHOMOYCHHBIX XPaHUTh, IIEpeIaBaTh
CITye0HYI0 HHGOPMAIINIO OTPAHUYEHHOTO PACITPOCTPAHEHUS.



2.1 Mupextop MBY «lllkona Ne 79» onpenenser:

KaTerOpUM JOJDKHOCTHBIX JIMI, MMEIOUIMX IPaBO O3HAKOMIICHHS W
II0JIb30BaHUs CIIy’keOHOM MH(pOpMaLMel OrpaHUYEHHOTO PaCPOCTPAHEHUS;

HOpSAOK  Iepenayd  CIayXeOHOM  MHpOpMaluM  OTPaHUYEHHOTO
pacnpocTpaHeHusl APYTUM JIMIAM U OpraHaMm, OpraHH3alMsIM (3a UCKIOYEHHEM
MMEIOLIUX Ha 3TO MPaBo);

HOPSAAOK CHATHS NMOMETKH "/[s1 city>keOHOro moJib30BaHusA" C HOCHUTENEH
uHGOpPMaIlMU OTPAHUYCHHOTO PACTIPOCTPAHECHHS,

OpraHM3alMIo0  3alIUThl  CIYXEOHOW  HMHPOpPMAIMK  OTPAHHUYECHHOTO
pacnpocTpaHEHUsl.

2.2. JI0OJDKHOCTHOE JIUIIO, TPUHSBIIEE K 03HAKOMIICHHUTO, TOKYMEHTHI K paboTe
CO CHyxeOHOM uHpOpMAIMEl OrpaHUYCHHOTO PACIPOCTPAHECHUS, HECEeT
NEPCOHATIBHYIO OTBETCTBEHHOCTh 3a coOmroIeHne OTrpaHUYECHU,
MPEAYCMOTPEHHBIX IMTyHKTOM 2.1.

2.3. CnyxeOHas uHpOpMAIMs OrPaHUYEHHOIO pacHpocTpaHeHus 0e3
CaHKIIMM COOTBETCTBYIOIIETO JODKHOCTHOTO JIMLA HE TOJJIEKHUT PasriIalleHHUI0
(pacrpocTpaHeHHuIo).

24. 3a pasriameHue  CayKeOHOM  HMHpOpMAIUMM  OrPaHUYEHHOTO
pacnpoCTpaHeHus, a TaKXKe HapylIeHUE MopsaKa oOpalleHus ¢ JOKyMEHTaMH,
COJEpKallUMHM TaKylo HH(}OpManno, pabOTHUK OpraHU3alUd MOXKET ObITh
IIPUBJICYEH K JUCHUIUIMHAPHOW MM MHOM MPELYCMOTPEHHON 3aKOHOAATENBCTBOM
OTBETCTBEHHOCTH.

2.5. B cnyuae mukBuaauuu MBY «lllkomna Ne 79», pemenue o gansHenmemM
WCIIOJIb30BAaHUU CIIY>)KEOHOM HMH(POPMALIMM OTPAHUYEHHOTO PacHpOCTpPaHEHUS
npuHuMaeT 1upekTop MbY «lllxoma Ne 79».

2.6. YcTaHOBJCHBI  CICOYIONIUE  KATETOPUH  JOJDKHOCTHBIX  JIHWII,
YIOJHOMOYEHHBIX TepeaBaTh CIyKeOHY0 HWH(GOpMAaLUI0 OTrpaHUYEHHOTO
pacnpoCTpaHEHUs:

- IUPEKTOD;

- 3aMECTUTENH JUPEKTOPA;

- CIIELMAIIUCT IO KaJIpaM.

3. [Ipuem, yuet (peructpaiiuisi) TOKyMEHTOB, COJEPKAIMUX HHHOPMAITHIO
OTPaHUYEHHOIO PAaCIPOCTPaHEHUSI.

3.1. HeoOxomumocTh mpocTaBiieHuss mnoMeTku " cmykeOHOro
MoJb30BaHMUsA" HA JOKYMEHTaX M M3JaHUAX, COJAEpXKAIMX CIYXEOHYIO
MH(OPMAIMIO OTPAHUYEHHOTO PACTIPOCTPAHEHHUSI, ONIPENEIAETCS UCTIONHUTENIEM U
JOJKHOCTHBIM JIUIIOM, MOAMUCHIBAIOLIUM WM YTBEPKAAIOUIUM JTOKYMEHT.

3.1.1. Yka3aHHasg noMeTKa U HOMEP SK3EMIUISIpA MPOCTABISAIOTCSA B MPABOM
BEPXHEM YTJIy NEpBOIl CTpaHUIbl JOKYMEHTa, Ha OOJOXKKE U TUTYJIHbHOM JIUCTE
W3/IaHHs, a TAaK)K€ Ha NEPBOM CTPAaHULE CONPOBOAMTEIIBHOIO IMUCHbMA K TaKUM
JOKyMEHTaM.

3.2. [lpuem, yder (peructpainus) TOKyMEHTOB, COAEpKalux MHGOPMAIIHIO
OrpaHU4YEHHOI'0 PAaCIPOCTPAHEHUSI, OCYLIECTBISET CHEUUAINCT 110 KaJIpaMm.

3.3. JoxymeHThI ¢ momeTkou "J[71s1 ciry>keOHOoTro 1mosib30BaHus":



3.3.1. Co3pmaroTcs Ha aBTOMATHU3MPOBAHHOM pabo4YeM MeECTe C 3aKPBITHIM
JIOCTYIIOM B 0011y10 MH(pOopMamoHHyo cuctemy. Ha oboporte mocienHero aucra
KOKJOTO SK3eMIUIsipa JOKYMEHTa HCIOJIHUTENb JOJKEH YyKa3aTh KOJHUYECTBO
OTIEYaTaHHBIX FK3EMIUISIPOB, CBOIO (haMUJIMIO U AaTy NeyaTaHus JOKYMEHTA.

3.3.2. OtrneyaTaHHble U MOJIUCAHHBIE IOKYMEHTHI BMECTE C YePHOBUKAMU U
BapUaHTaMU NEPEIatoTCs ISl PETUCTPALMK CIIEHUATUCTY 0 Kajapam. YepHOBUKH U
BAapUAHThI YHUUTOXKAIOTCS C OTPAKEHUEM (paKTa YHUUTOKEHUS B YUETHBIX (hOpMax;

3.3.3. VYuuThBalOTCSI OTHAEIBHO OT HEceKpeTHOM wuHpopmarmu. [Ipu
HE3HAYUTENIFHOM 00beMe TaKuX JIOKyMEHTOB pa3peliaeTcsi BECTH HUX Y4eT
COBMECTHO C APYTUMH HECEKPETHBIMU JOKyMeHTamu. [Ipu perucrpanum ykazaHHbIX
JOKYMEHTOB K PETUCTPAIMOHHOMY HWHJIEKCY JTOKYMEHTa 00aBIISIETCS MOMETKA
"I[CH".

3.3.4. [lepenatorcsa pabOTHUKAM O] PACIIHCKY;

NEPEChUIAlOTC CTOPOHHHUM  OpraHM3alusM  (elbIberepckoil  CBA3bIO,
3aKa3HBIMU WJIU [ICHHBIMU

MOYTOBBIMU OTIIPABIICHUSMHU, A TAK’KE€ MOTYT ObITh TIEPEIaHbl HAPOUHBIM;

3.3.5. Pa3MHOXka10TCsl (TUPAKUPYIOTCS) TOJIBKO C MUCbMEHHOTO Pa3pelIeHHs
JTUPEKTOPa, YIMOJIHOMOUYEHHOTO OTHOCUTH CIYKE€OHYI0 HMH(OpMAaLMIO K paspsay
OTrpaHUYEHHOI'O PaCIPOCTPAHEHUS;

VY4eT pa3sMHOKEHHBIX JOKYMEHTOB OCYLIECTBIISIETCS IO 3K3EMILISPHO.

[lepeq pa3MHOKEHHEM Ha TUTYJbHOM JIMCT€ OpHUIMHAjIa JIOKYMEHTa
IIPOCTABIIAECTCS OTMETKA O PA3MHOKEHUU C YKa3aHUEM PETUCTPALMOHHOIO0 HOMepa
0 JKypHAIIy Y4eTa pa3MHOKEHUS CITyKEOHBIX TOKYMEHTOB.

Ha ob6opoTe mociieqHero gucra OpUrMHajza pa3MHOKAEMOro 3K3eMIUISIpa
JIOKyMEHTa MCIOJHUTENb JOJDKEH YKa3aTh PErMCTPAlMOHHBIN HOMED IO >KypHaILy
ydyeTra pa3MHOXEHHSI CIY>K€OHBIX JIOKYMEHTOB, KOJIMYECTBO Pa3MHOXKEHHBIX
HK3EMILISIPOB, CBOIO (PaMUIIMIO U ATy Pa3MHOKEHUS JOKYMEHTA.

Hywmeparus 1onoJHATEIbHO Pa3MHOXKEHHBIX 3K3EMIUIIPOB POU3BOJIUTCS OT
MIOCJIETHErO0 HOMEpPA paHee YYTEHHOI'O 3K3EMILISpA 3TOr0 JOKYMEHTA,

3.3.6. XpaHsATCA B HAJEKHO 3aKpbIBAEMbIX M OIEYAThIBAEMBIX ITKadax
(ceitdax).

3.4. 3anpemiaeTcss CKaHUPOBAHUE - BBEJACHUE B CHUCTEMY JJIEKTPOHHOTO
JTOKYMEHTOO0OpOTa JJICKTPOHHOM BEPCHMU JOKYMEHTOB C momeTkon "Jlms
CITY>K€OHOT0 MOJIb30BaHuUs".

3.5. Ilpy HEOOXOAMMOCTH HampaBJjeHUsS IJOKYMEHTOB ¢ momeTkout "ljs
CIIy’K€OHOTO0 TI0JIb30BaHUs" B HECKOJIBKO aJIpecOB COCTAaBJISETCS YyKa3aTelb
pacChlUIKM, B KOTOPOM TMOAJPECHO TMPOCTABISAIOTCS HOMEpa JK3EMIUISPOB
OTIPABJISIEMBIX IOKYMEHTOB.

VYkazarenab pacChUIKM MOJANMCHIBAETCS HUCIOJHUTENEM JIOKYMEHTa H
PYKOBOJHUTEEM CTPYKTYPHOI'O MOAPA3AEICHUS, TIOATOTOBUBILIErO JOKYMEHT.

3.6. UcnionHeHHbIE JOKYMEHTHI ¢ momeTkoi " [{11st ciry>ke0HOoro nosib3oBanus"

IPYNIIMPYIOTCS B Jieda B COOTBETCTBUU C HOMEHKJIATYpPOH €]l HECEKPETHOIO
JEONPOU3BOCTBA.

Ha oOnoxke pnema, B KOTOpOE€ TMOMEIICHBI Takue JOKYMEHTBI, TaKke
npocTtaisgercs momerka "Jljist ciry>keOHOTo Mmob30BaHus".



3.7. VHuuTOXEHHE Jel, TOKYMEHTOB ¢ mnomeTkor "/[ns ciyxeOHOro
MOJIb30BaHUsA", YTPAaTUBIIUX CBOE IPAKTUYECKOE 3HAYEHUE U HE HMMEIOIINX
HUCTOPUYECKON LIEHHOCTH,

POU3BOAUTCA MO akTy. B yueTHbIX opmax 00 3TOM Jenaercs OTMETKa CO
CCBUIKOM Ha COOTBETCTBYIOIIMI aKT.

3.8. ITlepemaua nokymMeHTOB M Jel ¢ TniomeTkor "Jljist ciyxeOHOTO
MOJIb30BaHUA" OT OJHOIO pabOTHHKA JIPYroMy OCYIIECTBISECTCS C pa3pelieHus
COOTBETCTBYIOILIETO PYKOBOJMUTEIIS.

3.9. Tlpu cmeHe pabOTHHKA, OTBETCTBEHHOTO 3a Y4Y€T JOKYMEHTOB C
nomeTko# "1 ciry:keOHOro noJjib30BaHus", COCTaBISAETCS aKT IpHeMa-CIauu 3THX
JIOKYMEHTOB, KOTOPBIN YTBEPAKIAETCS COOTBETCTBYIOIIUM PYKOBOUTEIIEM.

3.10. IIpoBepka HanM4Msl JOKYMEHTOB, JIeNl U W3JlaHui ¢ momeTkout "Jlms
CILy’KEOHOTO TOJIb30BaHUS" MPOBOAMTCS HE PEXKE OJHOrO pa3a B roj KOMUCCHUEMH,
Ha3HauYaeMoM MpUKa30M AUpeKkTopa. B cocTaB yka3zaHHON KOMHCCHHM 0053aTE€IBHO
BKJIFOYAETCS CHEUUAIUCT MO KaJpaMm, OTBETCTBEHHBIE 32 YYET U XPAHEHUE 3THUX
MaTepuaoB.

3.11. O ¢akrax yTpaThl AOKYMEHTOB, J€ll U W3JaHUHN, COJAEpMKAIINX
CIIy’KeOHYI0 HH(POPMAIIUIO OTPAHUYEHHOTO PACIIPOCTPaHEHUs, MO0 pasrialieHus
TOM HH(OpPMAIMU, CTaBUTCA B HU3BECTHOCTh HaudadbHUK OTaena KyJIbTYyphI,
MOJIOJICKHOU MOJUTUKUA U B3aUMOJICUCTBUIO C OOIIECTBEHHBIMU OpTraHU3AIMIMU U
Ha3HA4yaeTCd KOMUCCUS IJisl paccieloBaHUs OOCTOATENbCTB yTpaThl HIIU
pasrialieHus.

3.11.1. PesynbraThl pacciegoBaHUsl JOKJIAJBIBAIOTCS PYKOBOIUTEIIO
MOJABEIOMCTBEHHOM OpraHu3aIiy, Ha3HAYMBIIEMY KOMUCCHIO.

3.12. Ilpu casitin nomeTku " 1Jis ciry>keOHOro MoJb30BaHMs " Ha JOKYMEHTaXx,
Jenax WA U3JaHUusX, a TaKKe B YYETHBIX (popMax JEeJaroTcs COOTBETCTBYIOILIUE
OTMETKU U MH(POPMHUPYIOTCS BCE aJpecaTbl, KOTOPHIM 3TH TOKYMEHTHI (M37aHUs)
HaIPaBJISUIUCh.

4. 3aKIIIOYUTENbHBIC TIOJ0KEHUS

4.1. Hactostmmii [Topsimok AeiicTBYIOT 10 yTBepKaeHust HoBoro Ilopsiaxka.

4.2. U3menenus B HacTosmuid [1opsiok MOTYT BHOCUTBCSI B COOTBETCTBUH C
JIEMCTBYIOIIMM 3aKOHOAATeIbCTBOM Poccuiickon denepanuu.
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